
DANG BQ TiNH KHANH HOA
HUY.E:N UY KHANH ViNH Khanh Vinh, ngay 17 thang 12 ndm 2015

DANG CQNG SAN VI~T NAM

*
S6 (.,2 -HD/HU

Can cir Luat Can bo, Cong chirc ngay 13111/2008; Luat Vien chirc
ngay 15111/2010; Quyet dinh s6 511-QD/TU, ngay 06/8/2008 cua Ban
Thuong vu Tinh uy ban hanh Quy dinh v~ phan cap quan ly can bo;

ThlJc hien Nghi dinh s6 56/2015IND-CP, ngay 09/6/2015 cua Chinh
phu v~ danh gia va phan loai can bo, cong chirc, vien clnrc; Huang dftn s6
01-HD/TU, ngay 20/11/2015 cua Tinh uy Khanh Hoa v~ viec kiSm diSm t~p
the, ca nhan va danh gia phan loai chat IUQ11g T6 chirc co sa Dang, dang
vien hang nam; Huang dftn s6 02-HD/TU, ngay 0911212015 cua Tinh uy
Khanh Hoa v~ danh gia phan loai can bo, cong chirc, vien chirc hang nam.

Ban Thirong vu Huyen uy ban hanh huang dftn viec danh gia va phan
lo~i can bQ, cong chuc, vien chuc hang nam trong ca quan, t6 chuc, dan vi,
dia phuang nhu sau:

1-MVCDicH, YEU cAu
1- Danh gia can bQ, cong chuc, vien chuc dS lam ro uu diSm, khuySt

diSm, t6n t~i, h~n chS v~ ph~m chat chinh tri, d~o duc, l6i s6ng, nang llJc,
trinh dQ chuyen mon, nghi~p V\l, kSt qua thlJc hi~n nhi~m V\l duQ'c giao. KSt
qua danh gia, phan lo~i can bQ, cong chuc, vien chuc hang nam la can cu
quan tr9ng dS quy ho~ch, b6 tri, su d\lng can bQ, cong chuc, vien chuc; ph\lc
V\l cong tac dao t~o, b6i duo·ng, tinh gian bien chS; b6 nhi~m, d~ b~t thea
quy ho~ch va thlJC hi~n chinh sach ti~n luang, dai ngQ, khen thuang, ky lu~t
can bQ, cong chuc, vien chuc.

2- ThlJc hi~n vi~c danh gia, phan lo~i can bQ, cong chuc, vien chuc
bao dam khach quan, toan di~n, C\l thS, phcit triSn; cong b~ng, chinh xac tren
ca sa chuc trach, nhi~m V\l, vi tri vi~c lam va kSt qua, chat lUQ'ng, hi~u qua
thlJc hi~n nhi~m V\l duqc giao; kSt qua ho~t dQng cua ca quan, t6 chuc, dan
vi, dia phuong d6i v6'i can bQ, cong chll'c lanh d~o quan ly; kSt qua ho~t
dQng cua dan vi d6i vai vien chuc quan lY. Qua danh gia, phan lo~i phai xac
dinh ro nhfrng nguai lam vi~c t~n t\lY, trach nhi~m, co hi~u qua v6'i nhfrng
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nguoi lam viec thi~u trach nhiem, khong hieu qua, vi pham ky luat, ky
cirong.

3- Phat huy tinh th~n thang than, tu phe binh va phe binh trong danh
gia, phan loai can bo, cong chirc, vien chirc; thuc hien nguyen t~c t~p trung
dan chu; cong khai d6i voi can bo, cong chirc, vien chirc duoc danh gia,

4- Cap co th~m quyen cua co quan, t6 chirc, dan vi, dia phuong xay
dung k~ hoach, t6 chirc danh gia, phan loai can bo, cong chirc, vien chirc
thea dung quy dinh cua phap luat va chiu trach nhiem ve k~t qua danh gia ,
phan loai can bQ, cong chirc, vien chirc cua co quan, t6 chirc, dan vi, dia
phuong minh.

II. GIAI THieH TU NGU
Trong Huang dfrn nay nhirng tir duoi day dugc hi~u nhu sau:

1- "C~p co th~m quy~n" la t~p th~ lanh d:;toho~c nguai dilng d~u dugc
giao quy~n quy~t dinh va quan ly d6i vo-i chilc V\l, chilc danh can bQ thea
phan c~p quan ly can bQ.

2- "Nguai dung d~u" la nguai dugc b~u, b6 nhi~m ho~c chi dinh gill'
chuc V\l c~p trucmg trong cac t6 chuc dang, cO' quan Nha nuac, M~t tr~n,
Doan th~, l\fc lugng vu trang, dan vi S\f nghi~p, doanh nghi~p nha nuo-c, tr\fC
ti~p quan ly, giao vi~c cho can bQ, cong chilc, vien chuc.

3- "T~p th~ lanh d:;to" la Ban Thuang V\l Huy~n uy, Thuang tr\fc
HDND, UBND huy~n, Ban Thuang tr\fc UBMT T6 qu6c Vi~t Nam huy~n;
Ban Thuang V\lHQi LHPN, HQi Nong Dan, HQi C\fu Chi~n binh huy~n; Ban
Thuang V\lHuy~n Doan.

4- "Lanh d:;tocO' quan, dan vi" la c~p trucmg, pho cua cO' quan, dan vi·

5- "Dan vi Co' sa" la phong, ban, nganh tr\fc thuQc huy~n, a cac dan vi
S\f nghi~p la t6 chuyen mon, khoa, phong, trung tam va tuang duang; a cac
doanh nghi~p la phong, ban, phan xuo'ng va tuang duang ...

6- "C~p uy, chi bQ nai cong tac" la chi uy, chi bQ (nai chua co chi uy)
nai can bQ sinh ho:;tt, cong taco

III. DOl TUQNG DANHGIA, PHAN LO~I
1- Can bQ, cong chilc, vien chuc dugc quy dinh t:;tiLu~t Can bQ, cong

chuc va Vien chuc.

2- V~n d\lng d~ danh gia nguai hgp d6ng lao dQng thea Nghi dinh s6
68!2000IND-CP, ngay 1711112000 cua Chinh phu v~ th\fc hi~n ch~ dQ hgp
d6ng mQt s6 lo:;ti cong vi~c trong Co' quan hanh chinh nha nuo-c, dun vi S\f
nghi~p.
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IV. NGUYEN TAc, CAN err, THen DIEM vA SIT Dl)NG KET
QuA DANH GIA, PHAN LO~I

1- Nguyen t~e danh gia va phan loai

Thuc hien thea quy dinh tai DiSu 3, Nghi dinh s6 56/2015IND-CP,
ngay 09/6/2015 cua Chinh phu vS danh gia va phan loai can bo, cong chirc,
vien chirc, cu th~:

1.1- Bao dam dung th~m quyen: can bo cftp co th~m quyen quan ly
danh gia; cong chirc, vien chirc do nguoi dung d~u co quan, t6 chirc, dan vi,
dia phirong danh gia. C~p nao, ngiroi nao thuc hien viec danh gia thi dong
thai thuc hien viec phan loai va phai chiu trach nhiem vS quyet dinh cua
minh.

1.2- Viec danh gia phai din cir van clnrc trach, nhiem vu duoc giao va k~t
qua thuc hien nhiem vu. Viec danh gia c~n lam r5 uu di~m, khuy~t di~m, t6n t~i,
h~ ch~vSph~m chftt,nang Ivc, trinh dQcua can bQ,cong chuc, vien chuc.

1.3- Bao dam khach quan, cong b~ng, chinh xac va khong n~ nang, tru
d~p, thien vi, hinh thuc.

1.4- Vi~c danh gia, phan lo~i can bQ, cong chuc Hinh d~o, quan ly va
vien chuc quan ly phai dva van kSt qua ho~t dQng cua cO'quan, t6 chuc, dan
vi duqc giao Hinh d~o, quan IY.Muc dQ hoan thanh nhi~m Vl,l cua nguai
dung d~u khong duqc cao han muc dQhoan thanh nhi~m Vl,l cua cO'quan, t6
chuc, dan vi.

1.5- Truang hqp can bQ, cong chuc, vien chuc khong hoan thanh
nhi~m Vl,l do ySu t6 khach quan, bftt kha khang thi xem xet trong qua trinh
danh gia, phan lo~i.

2- Can err danh gia

2.1- D6i vai can b{j, can cit aanh gia g6m:

- Nghla Vl,l, d~o duc, van hoa giao tiSp va nhfrng vi~c can bQ khong
duqc lam quy dinh t~i Lu~t Can bQ,cong chuc;

- Tieu chu~n chuc Vl,l, chuc danh cua can bQ;

- Chuang trinh, kS ho~ch cong tac nam cua cO'quan, t6 chuc, dan vi
thuQc th~m quYSnquan ly trvc tiSp cua minh ho~c duqc cftp co th~m quySn
giao, phe duy~t ho~c phan cong;

2.2- D6i vai cong tac, can cit aanh gia g6m:

- Nghla Vl,l, d~o duc, van hoa giao tiSp va nhfrng vi~c cong chuc khong
duqc lam theo quy dinh t~i Lu~t Can bQ,cong chuc;
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- Tieu chuan ngach cong chirc, clnrc vu lanh dao, quan ly;

- Nhiem vu thea chuang trinh, k~ hoach cong tac nam diroc phan cong
hoac duoc giao chi dao, t6 chirc thuc hien.

2.3- Ddi voi vien chirc, din ctr danh gia g6m:

- Cac cam k~t trong hop dong lam viec da ky ket;

- Quy dinh v~ dao dire nghe nghiep, quy t~c irng xu cua vien chirc.

3- Tho; di~m danh gia, phan loai can bQ, cong clurc, vien chirc

3.1- Viec danh gia, phan loai can bo, cong chirc, vien chirc duoc thuc
hien thea tung nam cong tacoCan bo, cong clnrc, vien chirc khi chuyen cong
tac thi Co' quan, t6 clnrc, dan vi moi co trach nhiern danh gia, phan loai k~t
hop voi y ki~n nh~n xet cua Co' quan, t6 chuc, dan vi cli (d6i vai truang hqp
co thai gian cong tac a Co' quan, t6 chuc, dan vi cli tu 06 thang tra len).

3.2- Thai diSm danh gia, phan lO<;lican bQ, cong chuc, vien chilc duqc
ti~n hanh trong thang 12 hang nam. Rieng danh gia can bQ, cong chilc, vien
chuc nam 2015 hoan thanh d~n 25112/2015.

3.3- D6i vai dan vi s\!,nghi~p cong l~p hO<;ltdQng trong linh v\!'c giao
d\lc, dao t<;lOduqc ti~n hanh danh gia vao dip k~t thuc nam hQc.

4- SUodl}ng k~t qua danh gia, phan lo~i can bQ, cong chrrc, vien chrrc

4.1- K~t qua danh gia la can cu quan trQng dS b6 tri, sir d\lng, dao t<;lO,
b6i duong, nang ng<;lchho~c thang h<;lngchuc danh ngh~ nghi~p, quy hO<;lch,
b6 nhi~m, miSn nhi~m, di~u dQng, luan chuySn, khen thuang, ky lu~t va th\!'c
hi~n cac chinh sach khac d6i vai can bQ,cong chuc, vien chuc.

4.2- Can bQ 02 nam lien ti~p ho~mthanh nhi~m V\lnhung con h<;lnch~
v~ nang llJc ho~c co 02 nam lien ti~p, trong do 01 nam hoan thanh nhi~m V\l
nhung con h<;lnch~ v~ nang l\!,cva 01 nam khong hoan thanh nhi~m V\lthi Co'

quan, t6 chuc, dan vi, dia phuang co th~m quy~n b6 tri cong tac khac. Can
bQ02 nam lien ti~p khong hoan thanh nhi~m V\lthi Co' quan, t6 chuc, dan vi,
dia phuang co th~m quy~n miSn nhi~m, cho thoi lam nhi~m V\l.

4.3- Cong chuc 02 nam lien ti~p hoan thanh nhi~m V\lnhung h<;lnch~
v~ nang l\!,cho~c co 02 nam lien ti~p, trong do 01 nam hoan thanh nhi~m V\l
nhung con h<;lnch~ v~ nang llJc va 01 nam khong hoan thanh nhi~m V\lthi Co'

quan, t6 chuc, dan vi, dia phuang co th~m quy~n b6 tri cong tac khac. Cong
chuc 02 nam lien ti~p khong hoan thanh nhi~m V\l thi Co' quan, t6 chuc, dan
vi, dia phuong c6 th~m quy~n giai quy~t thoi vi~c.
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4.4- Vien chirc co 02 nam lien tiep bi phan loai danh gia a mire d(>
khong hoan thanh nhiern vu thi co quan, dan vi diroc dan phuong cham dirt
hop dong lam viec,

V. NOI DUNG DANH GIA CAN BO, CONG CHUC, VlEN CHUC

1- D8i VOl can bQ

Thirc hien thea 05 noi dung quy dinh tai Khoan 1 Dieu 28 Luat Can
bo, cong chirc, cu thS:

- Chap hanh dirong 16i, chu tnrong, chinh sach cua Dang va Phap luat
cua Nha mroc;

- Phc1mchat chinh tri, dao dire, 16i song, tac phong va l~ 16i lam viec;

- Nang hrc lanh dao, dieu hanh, t6 chirc thuc hien nhiem vu;

- Tinh th~n trach nhiem trong cong tac;

- KSt qua thuc hien nhiern vu duoc giao.

2- D8i VOl cong clnrc

Thirc hien thea nhirng n(>idung diroc quy dinh tai Khoan 1 va 2, Di~u
56 Luat Can bo, cong chirc, cu thS:

2.1- tJ6i viii cong chuc khong giif chuc v¥ lanh ago, quem If;

- Ch~p hanh ducmg l6i, chu truang, chinh sach cua Dang va Phap lu~t
cua Nha nuac;

- Phc1mch~t chinh tri, d~o duc, 16i s6ng, tac phong va l~ 16i lam vi~c;

- Nang l\fc, trinh d(>chuyen mon, nghi~p V\l;

- TiSn d(>va kSt qua th\fC hi~n nhi~m V\l;

- Tinh th~n trach nhi~m va ph6i hqp trong th\fc hi~n nhi~m V\l;

- Thai d(>ph\lc V\lNhan dan.

2.2- tJ6i vo·i cong chlL"clanh ago, quem If;

Ngoai nhfrng n(>idung quy dinh d6i vai cong chuc khong gifr chuc V\l
lanh d~o, quan ly; cong chuc lanh d~o, quan ly con duQ'c danh gia them 03
n(>idung sau day:

- KSt qua ho~t d(>ng cua ca quan, t6 chuc, dan vi duqc giao lanh d~o,
quan ly;

- Nang l\fc lanh d~o, quan ly;

- Nang l\fc t~p hqp, doan kSt cong chuc.
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3- DtH vtri VieD ch trC

Thuc hien thea quy dinh tai Khoan 1 va 2 Di~u 41 Luat Vien chirc C1,lth~:

3.1- D6i voi vien chtrc khong giu chtrc v¥ ldnh dao, quan If;

- K~t qua thuc hien c6ng van hoac nhiem vu thea hop d6ng lam viec
da ky ket;

- Viec thuc hien quy dinh v~ dao dire nghe nghiep;

- Tinh than trach nhiern, thai dQ phuc V1,lnhan dan, tinh than hop tac
voi d6ng nghiep va thuc hien quy t~c irng xu cua vien chirc;

- Viec thuc hien cac nghia V1,lkhac cua vien chirc.

3.2- D6i voi vien chtrc Ilinh dao, quem If;

Ngoai nhirng noi dung quy dinh doi voi vien chirc khong gifr chirc V1,l
lanh dao, quan ly; vien chirc lanh dao, quan ly con danh gia them 02 nQi
dung sau day:

- Nang IlJc lanh d<;lo,quan ly, di~u hanh va t6 chuc thlJc hi~n nhi~m V1,l;

- K~t qua hO<;ltdQng cua dan vi duqc giao quan ly, ph1,ltrach.

VI. PHAN LO~I DANH GIA vA TIED CHi PHAN LO~I DANH
GIA CAN BO, CONG CHUC, VIEN CHUC

1- PhaD lo~i daDh gia CaDbQ, CODgchtrc, VieD chu'c

1.1- D6i vai cem h9 va cong chuc:

- Hoan thanh xu~t s~c nhi~m V1,l;

- Hoan thanh t6t nhi~m V1,l;

- Hoan thanh nhi~m V1,lnhung con h<;lnch~ v~ nang IlJc;

- Kh6ng hoan thanh nhi~m V1,l.

1.2- D6i vai vien chuc:

Can cu vao k~t qua danh gia, vien chuc phan lO<;lithea cac muc nhu sau:

- Hoan thanh xu~t s~c nhi~m V1,l;

- Hoan thanh t6t nhi~m V1,l;

- Hoan thanh nhi~m V1,l;

- Kh6ng hoan thanh nhi~m V1,l.

2- Tieu chi phan lo~i danh gia can bQ, cong chu'c, vien chrrc

2.1- Tieu chi phan IO<;lidimh gia can b<)thl,fc hi~n thea Di~u 11,12,13,
14 eua Nghi dinh s6 56/2015/ND-CP eua Chinh phu;
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2.2- Tieu chi phan loai danh gia cong chirc thuc hien thee Di~u 18, 19,
20, 21 cua Nghi dinh s6 56/20 15/ND-CP cua Chinh phu;

2.3- Tieu chi phan loai danh gia vien chirc thuc hien theo Di~u 25, 26,
27,28 cua Nghi dinh s6 56/2015/ND-CP cua Chinh phu.

VII. QUY TRINH DANH GIA, PHAN LO~I CAN BO, CONG
CHUC, VIEN CHUC

1.Quy trinh danh gia, phan loai can bQ

1.1- DBi viii can b{Jcap huy~n
- Can bQ him bao cao tv danh gia k~t qua cong tac thee chirc trach

nhiem vu duoc giao va tv nhan mire phan loai thee di~m 1.1, khoan 1, phan
VI cua Huang d~n nay (thea Mdu sb OllHD20J5).

- Cap uy, chi bQ noi can bQ dang cong tac, sinh hoat nhan xet, gop y
(bang van ban).

- T6 chirc hQP d~ can bQ trinh bay bao cao tv danh gia ket qua cong
tac, ngiroi du hQP tham gia, gop y (Y kiin gop y dirac ldp thanh bien ban va
thong qua tai cuoc h9P), bi~u quy~t d~ xufit phan lo?i (thea Mdu sb
5.JIHD20J5). Thanh ph~n hQp g6m:

+ Can b9 Ia Thuang trvc huy~n uy: Thanh phftn dv h9P Ia t~p
th~ Ban Thuang V\l Huy~n uy (kdt h9'P danh gia, phan lac;zidbi vai cac d6ng
chi trang Ban Thuimg v¥ huy¢n uy).

+ Can bQ la Thuang trvc HQi d6ng nhan dan cfip huy~n, Truong ho~c
Pho chuyen trach cac ban cua HQi d6ng nhan dan cclp huy~n: Thanh ph~n
tham dv cUQc hQP la t~p th~ Thuang trvc HQi d6ng nhan dan cfip huy~n;
truong, pho cac ban HQi d6ng nhan dan cfip huy~n va d?i di~n cfip uy, chi bQ
nai can bQ tqrc ti~p sinh ho?t.

+ Can bQ la Thuang trvc Uy ban nhan dan cclp huy~n: Thanh ph~n
tham dv cUQchQP la thanh vien Uy ban nhan dan cfip huy~n; Hinh d?o Van
phong HQi d6ng nhan dan va Uy ban nhan dan cfip huy~n va d?i di~n cfip uy,
chi bQ nai can bQ trvc ti~p sinh ho?t.

+ Can bQ la Chu nhi~m, Pho Chu nhi~m Uy ban Ki~m tra, Uy vien Uy
ban Ki~m tra huy~n uy; Hinh d?o Uy ban M~t tr~n T6 qu6c Vi~t Nam cfip
huy~n, cac t6 chuc chinh tri - xa hQi cfip huy~n: Thanh ph~n tham dlJ cUQc
hQp la toan th~ can bQ, cong chuc cua cO'quan, dan vi.

- T~p th~ lanh d?o cO'quan, dan vi cho y ki~n nh~n xet, danh gia (thea
m¥c III, Mdu sb OJIHD20J5); hoan chinh h6 So', trinh cfip co th~m quySn
(qua Ban T6 chuc huy¢n uy) xem xet, quy~t dinh.

- cfip co th~m quy~n nghien cuu bao cao tv danh gia k~t qua cong tac
cua can bQ, bien ban cUQc hQP, y ki~n cua cfip uy, chi bQ, y ki~n nh~n xet,
danh gia cua t~p th~ 1anh d?o Co' quan, dan vi:
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+ Bi~u quyet d~ xu~t phan loai (thea Mdu s6 5.2IHD2015) va k~t luan nhan
xet, danh gia d6i voi can b(>thuoc dien Ban Thuong vu Huyen uy quan Iy d~ trinh
Ban Thuong vu Huyen uy (qua Ban T6 chirc Huyen uy) xem xet, quyet dinh.

+ Quyet dinh k~t qua danh gia, phan loai can b(> (thea muc IV, Mdu s6
011HD2015) va thong bao k~t qua danh gia, phan loai d~n tung can b(>thuoc
tham quyen danh gia, phan loai cua c~p minh.

1.2- Dai voi can bp cap xii
Quy trinh cac buoc tien hanh danh gia, phan loai can b(> thirc hien

tuong tv nhir d6i voi can b(>c~p huyen.

D6i voi 6 chirc danh chu chot c~p xa: Bi thir, Pho Bi thir Dang uy; Chu
tich, Pho Chu tich HDND va UBND sau khi thvc hi~n danh gia a ca sa,
t6ng hQ'p gui k~t qua v~ Huy~n uy (qua Ban T6 chuc Huy?n uy) d~ thfim
dinh, danh gia.

2- Quy trinh danh gia, philn lo~i cong chrrc

2.1- Dbi vui cong chuc cap hUYfn
2.1.1- D6i vericong chuc khong giu chuc V1:llanh ago, quem Iy: Thvc hi~n

thea quy trinh cac buac nhu sau:
BrrO'c 1: Cong chuc lam bao cao tv aanh gia k~t qua cong tac thea

nhi~m V\l duQ'c giao va tv nh~n muc phan lo;;ti thea di~m 1.1, khoan 1, phc1n
VI cua Huang d&nnay (thea Mdu s6 02IHD2015).

BrrO'c 2: T6 chuc hQP dan vi ca sa d~ cong chuc trinh bay bao cao tv
aanh gia k~t qua cong tac, t~p th~ cong chuc trong dan vi ca sa tham gia,
gop y (y kiin gop y aU(Jc Ig,p thanh bien bim va thong qua tgi CW)C h9P); bi~u
quy~t d~ xu~t phan lo;;ti (thea Mdu s6 5.1IHD2015); t~p th~ dan vi ca sa va
lanh d;;to trvc ti~p cho y ki~n nh~n xet, aanh gia (thea m1:lc111,Mdu s6
021HD2015), bao cao ngmJi dung dc1uca quan, dan vi xem xet, quy~t dinh.

BrrO'c 3: Nguai dung dc1uca quan, dan vi tham khao bao cao tv danh
gia k~t qua cong tac cua cong chuc, bien ban cu(>chQP cua dan vi ca sa, k~t
qua bi~u quy~t d~ xu~t phan lo;;ti,y ki~n nh~n xet, aanh gia cua t~p th~ dan
vi ca sa va lanh d;;to trgc ti~p; quy~t dinh k~t qua danh gia, phan lo;;ti cong
chuc (thea m1:lcIV, Mdu s6 02IHD2015); thong bao k~t qua danh gia d~n
tung cong chilc.

2.1.2- D6i veri cong chuc fa c6p truong, c6p pho aan vi ca sa: Thgc hi~n
thea quy trinh cac buac nhu sau:

BtrO'cl: Cong chuc lam bao cao tg danh gia k~t qua cong tac thea
nhi~m V\l duQ'c giao va t\1'nh~n muc phan lo;;ti thea di~m 1.1, khoan 1, phc1n
VI cua Huang d~n nay (thea M6u s6 02IHD2015).

BtrO'c 2: C~p uy, chi b(>cung c~p nai cong chuc dang cong tac, sinh
ho;;tt nh~n xet, gop y (bimg wln bim).
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Burrc 3: T6 chirc hQP don vi co So'd~ cong chirc trinh bay bao cao tu
danh gia k~t qua cong tac, nguoi du cuoc hop tham gia, gop y (y kiin gop y
duoc lap thanh bien ban va thong qua tai cuoc h9P), bi~u quyet d~ xu~t phan
loai (thea Mdu s6 5.lIHD20 15); t~p th~ don vi co So'va lanh dao tnrc tiep cho
y ki~n nhan xet, danh gia (thea muc Ill, MJu s6 021HD2015), bao cao nguoi
dung dfru co quan, don vi xem xet, quyet dinh,

Bmrc 4: Nguoi dirng dfru co quan, don vi tham khao bao cao nr danh gia
k~t qua cong tac cua cong chirc, y kien tham gia trong bien ban cuoc hop cua
don vi co So',k~t qua bieu quyet d~ xu~t phan loai, y ki~n c~p uy, chi bo, y ki~n
nhan xet, danh gia cua t~p th~ don vi ca So'va lanh d~o trlJc ti~p; quy~t dinh k~t
qua danh gia, phan lo~i d6i vai cong chilc (thea m1;lcIV, Mdu s6 02IHD2015);
thong bao k~t qua danh gia, phan lo~i d~n tUng cong chilc.

* Truimg h(Jp nguai dUng ddu don vi co sa dU(Jcphdn cdp danh gia, phdn
lag_icdp ph6 thuQc phg_m vi quan Iy: Nguai dUng dfru don vi ca So'tham khao
bao cao tlJ danh gia k~t qua cong tac cua cong chilc, bien ban cUQchQP, k~t qua
phi~u bi~u quy~t cua don vi ca So',y ki~n c~p uy, chi bQ, y ki~n nh~n xet, danh
gia cua t~p th~ ca So' va lanh d~o trlJc ti~p; quy~t dinh k~t qua danh gia, phan
lo~i d6i vai cong chilc (thea m1;lcIV, Mdu s6 02IHD2015); thong bao k~t qua
danh gia, phan lo~i d~n tUng cong chilc.

2.1.3- n6i vai cong chuc trang dan vi Sl! nghi¢p
Quy trinh cac buac ti~n hanh danh gia, phan lO<;licong chilc thlJc hi~n

nhu di~m 2.1.3, khoan 2, phfrn VII cua Huang d~n nay.

2.2- »ai vui cong chuc cizp xii
Quy trinh cac buac ti~n hanh danh gia, phan lo~i cong chilc thlJc

hi~n tuang tlJ nhu d6i vai cong chilc c~p tinh, huy~n.

3- Quy triDh daDh gia, phaD lo~i vieD chtfc
3.1- n6i vai vien chuc khong gifr chuc V1;iquan If;

Btr6'c 1: Vien chilc lam bao cao tlJ danh gia k~t qua cong tac thea
nhi~m V\l duQ'c giao va tlJ nh~n milc phan lO<;lithea di~m 1.2, khoan 1, phfrn VI
cua Huang d~n nay (thea Mdu s6 03IHD2015).

BU'6'c 2: T6 chilc hQP don vi ca So'd~ vien chilc trinh bay bao cao tlJ
danh gia k~t qua cong tac, t~p th~ vien chilc trong don vi ca So'tham gia gop y
(y ki~n gop y dU(Jc l(lp thanh bien ban va thong qua tg_icUQch9P); bi~u quy~t
d~ xu~t phan lO<;li(thea Mdu s6 5.1IHD2015); t~p th~ don vi ca So'va lanh d~o
trlJc ti~p cho y ki~n nh~n xet, danh gia (thea m1;iCIII, Mdu s6 03 HD20 15); bao
cao nguai dUng dfru ca quan, don vi xem xet, quy~t dinh.

Btr6'c 3: Nguai dilng dfru dan vi SlJnghi~p tham khao bao cao tlJ danh
gia k~t qua cong tac cua vien chilc, bien ban cUQchQP, k~t qua bi~u quy~t d~
xu~t phan lo~i, y ki~n nh~n xet, danh gia cua t~p th~ don vi ca So'va lanh d~o
trlJc ti~p; quy~t dinh k~t qua danh gia, phan lo~i vien chilc (thea m1;lcVI, Mdu
s6 031HD2015); thong bao k~t qua danh gia, phan lo~i d~n tung vien chilc.
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3.2- D6i voi vien chtrc ldnh &;10, quan If;

BU'()'c 1: Vien chirc lam bao cao tv danh gia k~t qua cong tac thea
nhiern vu diroc giao va tv nhan mire phan loai thea diem 1.2, khoan 1, phan VI
cuaHuang d~n nay (thea Mdu s6 03/HD2015).

Burrc 2: Cap uy, chi bQ cling cap noi vien chirc dang cong tac, sinh
hoat nhan xet, gop y (bang van ban).

Burrc 3: T6 chirc hop tap the lanh dao dan vi sir nghiep dS vien chirc
trinh bay bao cao nr danh gia k~t qua cong tac, nguoi du hQP tham gia y kien (f;
kien gop f; duac lap thanh bien ban va thong qua tai cU9Ch9P); biSu quyet dS
xuat phan loai (thea Mdu s6 5.lIHD2015); t~p thS lanh dao dan vi su nghiep
cho y ki~n nhan xet, danh gia (thea muc III, Mdu s6 03/HD2015).

BtrO'c 4: Nguai dilng d~u ca quan co th~m quySn danh gia, phan lo:;ti
vien chilc, tham khao bao cao tv danh gia kSt qua cong tac cua vien chilc, bien
ban cUQchQP, kSt qua biSu quySt dS xu§.t phan lo:;ti, y kiSn c§.p uy, chi bQ, y
kiSn nh~n xet, danh gia cua t~p thS lanh d:;todan vi sv nghi~p; quySt dinh kSt
qua danh gia, phan lo:;tivien chilc (thea m1:lcIV, Mdu s6 031HD20 15) va thong
bao k~t qua danh gia, phan lo:;tidSn tUng vien chilc thuQc th~m quySn danh gia,
phan lo:;ti cua c§.p minh. Trinh Ban Thuang V\l Huy~n uy (qua Ban T6 chuc
Huy¢n uy) xem xet, quySt dinh d6i vai vien chilc thuQc th~m quySn danh gia,
phan lo:;ticua Ban Thuang V\l Tinh uy.

* Truong h(Jp nguoi dUng ddu dan vj Sl! nghi¢p cong l{lp dU(Jcphan cap
danh gia, phan latJi cap pho thu9C tham quyJn quan If;:Nguai dilng d~u dan vi
sv nghi~p cong l~p tham khao bao cao tv danh gia kSt qua cong tac cua vien
chilc, bien ban cUQchQP, kSt qua biSu quySt phan lo:;ti,y kiSn c§.puy, chi bQ, y
kiSn nh~n xet, danh gia cua t~p thS lanh d:;todan vi Sl,fnghi~p; quySt dinh kSt
qua danh gia, phan lo:;tid6i vai vien chilc (thea m,¥c IV, Mdu s6 03/HD2015);
thong bao kSt qua danh gia, phan lo:;tidSn tUng vien chilc.

5- MQt sa di~m lUll y trong danh gia, phan lo~i can bQ, cong chrrc,
vien chu'c

5.1- CUQc hQP danh gia, phan lo:;ti phai dam bao co it nh§.t 2/3 s6 can
bQ, cong chilc, vien chilc holiic thanh ph~n du<),c tri~u t~p co mliit dl,f hQp.
Truang h<)'pnguai du<)'cdanh gia khong co mliit (di cong tac holiic v~ng co ly
do) thi phai nQp phi~u danh gia, phan lo:;ti dS ca quan, dan vi t6 chilc hQp
thea quy dinh.

5.2- Vi~c t6 chilc hQP danh gia phan lo:;tican bQ, cong chilc, vien chilc
du<)'ct6 chilc truac khi hQp danh gia phan lo:;tidang vien. Khi danh gia d6i vai
cac chilc danh can bQ, cong chilc, vien chilc gifr chilc V\l lanh d:;toca quan, dan
vi con phai thl,fc hi~n thea huong d~n cua Ban Thuang V\l Huy~n uy vS kiSm
diSm t~p thS, ca nhan va danh gia, phan lo:;ti ch§.t lugng t6 chilc ca so dang,
dang vien hang nam.
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5.3- D6i voi can bo, cong chirc, vien chirc lanh dao dam nhiem nhi~u
chirc danh, chirc V\1khac nhau thi danh gia mire dQ hoan thanh nhiern V\1chu
yeu a chirc danh, chirc V\1dam nhiem chinh va cao nhat cua can bo, cong chirc,
vien chirc lanh dao do; dong thai kSt hQ'Pvoi kSt qua thirc hien nhiern V\1kiem
nhiem dS xem xet, din nhac them.

5.4- Thanh phan dir hop kiSm diem cong chirc, vien chirc lanh dao, quan
ly: D6i voi co quan, t6 chirc, don vi khong co cac dan vi c~u thanh, thanh phan
tham dir la toan thS cong chirc, vien chirc va nguoi lao dong cua co quan, t6
chirc, don vi; d6i voi co quan, t6 chirc, don vi co cac dan vi c~u thanh, thanh
phan tham dir la dai dien c~p uy, chi bo, cong doan, doan thanh nien, t~p thS
lanh d~o va nguai dUng d~u cac dan vi c~u thanh.

5.5- Trinh tlJ can bQ, cong chuc, vien chuc trinh bay bao cao tlJ danh gia
kSt qua cong tac t~i cUQchQP: can bQ, cong chuc, vien chuc gift chuc V\1lanh
d~o bao cao tru6c, can bQ, cong chuc, vien chuc khong gift chuc V\1bao cao sau.
Bien ban cUQchQp phai thS hi~n ra nQi dung kSt qua biSu quySt d~ xu~t phan
lo~i cua timg can bQ, cong chuc, vien chuc.

5.6- Vi~c l~y y kiSn nh~n xet, gop y cua c~p uy, chi bQ noi cong tac:
Noi chua co c~p uy thi d6ng chi bi thu chi bQ co sa thlJC hi~n vi~c nh~n xet,
gop y (y kiin nhtjn xet, gop y cua d6ng chi bi thu chi b9 phdi dU(1cthong qua
truac chi b9).

5.7- KSt qua danh gia, phan lo~i can bQ, cong chuc, vien chuc phai
duqc thong bao b~ng van ban cho can bQ, cong chuc, vien chuc sau 05 ngay
lam vi~c kS tu ngay co kSt lufm cua nguai dung d~u ho?c c~p co th~m quy~n
danh gia.

5.8- KSt qua danh gia, phan lo~i d6i v6i nguai dUng d~u co quan, dan vi
khong cao han muc dQhoan thanh nhi~m V\1hang nam cua co quan, dan vi.

5.9- Can bQ, cong chuc, vien chuc khi chuySn cong tac thi co quan, t6
chuc, dan vi m6i co trach nhi~m danh gia, phan lo~i kSt hqp v6i y kiSn nh~n xet
cua co quan, t6 chuc, dan vi cli (&5ivai truemg h(1pco thai gian cong tac a cO'
quan, t6 chuc, don vj cil tir 06 thang trO'len).

6- Danh gia, phan lo~i dBi v6'i cac dBi tU'Q'ngkhac
6.1- Nguai lam vi~c trong cac t6 chuc xa hQi, t6 chuc xa hQi ngh~ nghi~p

(khongphdi la cong chuc), ap d\1ng vi~c danh gia, phan lo~i thea vien chuc.

6.2- Lao dQng hQ'P d6ng thea Nghi dinh 68/2000IND-CP, ngay
17/11/2000 cua Chinh phil trong cac co quan, t6 chuc, hanh chinh, ap d\1ng danh
gia, phan lo~i thea cong chuc; trong cac dan vi SlJ nghi~p, ap d\1ng danh gia,
phan lo~i theo vien chuc.

6.3- Nguai lam vi~c trong cac co quan, t6 chuc khong phai la co quan, t6
chuc hanh chinh, dan vi SlJnghi~p, duqc ap d\1ng cac quy dinh v~ danh gia phan
lo~i d6i v6i vien chuc.
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VIII. HO sa DE NGHI NGU<'lI DUNG DAu noxc cAp co
THAM QUYEN DA.NH GIA., PHAN LO~I .

1- V~ hB SO'

- H6 sa trinh cap co th~m quyen danh gia, phan loai: Phi~u danh gia va phan
loai can bQ (Mdu s6 OllHD2015), cong chirc (Mdu s6 02IHD2015), vien chirc
(Mdu s6 03IHD2015); bien ban hop; y ki~n cua c~p uy, chi bQ noi can be, cong
chirc, vien chirc cong tac (a6i voi can bo, cong chuc, vien chuc liinh ago); k~t
luan cua co quan ki~m tra, thanh tra, quyet dinh ky luat, ki~m di~m rut kinh
nghiem (neu co).

- D6i voi nguoi dung dfru ca quan, t6 chirc, dan vi: H6 sa trinh c~p co tham
quyen danh gia, phan loai phai co k~t qua phan loai mire dQhoan thanh nhiem vu
cua co quan, t6 chirc, dan vi diroc giao lanh dao, quan ly,

2- V~ th~m quyen danh gia, phan lo~i: thvc hi~n thea phan c~p quan ly
can bQ, cong chuc, vien chuc cua c~p co tham quy~n.

IX. TRA.CH NHIEM CVA BAN TO CHUC HUYEN VY vA BAN
THUONG Vl) HUY~N uy .

1- Trach nhi~m cua Ban T6 chuc Huy~n uy

- Tri~n khai l~y y ki~n cac Ban xay dVng Dang, M?t tr~n, cac Doan th~ -
chinh tr1, Thanh tra huy~n gi&i thi~u nhfrng v~n d~ con t6n t~i cua ca quan, dan
vi thuQc huy~n va can bQ, cong chuc, vien chuc thuQc di~n Ban Thuang V\l
Huy~n uy quan 1yd~ Ban Thuang V\l Huy~n uy giai thi~u ki~m di~m, lam roo

- T6ng hQP, chu~n bi dV thao nh~n xet, danh gia d6i vai tUng d6ng chi can
bQ, cong chuc di~n Ban Thuang V\l Huy~n uy quan 1Y.Trong qua trinh chu~n bi
dV thao nh~n xet, danh gia n~u th~y cfrn thi~t thi trao d6i l~i vai t~p th~ 1anh d~o
ca quan, dan vi va ca nhan cac d6ng chi can bQ,cong chuc, vien chuc co lien quan.

- Sau khi hoan chinh t6ng hqp dV thao nh~n xet, danh gia se chuy~n d~n
cac d6ng chi Thuang trvc Huy~n uy va t~p th~ cac thanh vien duqc phan cong
nh~n xet, danh gia can bQ, cong chuc, vien chuc duqc quy dinh t~i Khoan 2,
Phfrn IX cua Huang d~n nay thao lu~n t~p th~, k~t lu~n nh~n xet, danh gia d6i
vai tung d6ng chi can bQ, cong chuc, vien chuc. Ban T6 chuc Huy~n uy t6ng
hqp trinh Ban Thuang V\l Huy~n uy xem xet, quy~t dinh. K~t 1u~n nh~n xet,
danh gia chinh thuc d6i vai tUng can bQ, cong chuc, vien chuc duqc 1uu h6 sa
thea quy dinh va thong bao b&ngvan ban cho ca nhan cac d6ng chi duqc danh
gia bi~t sau 05 ngay lam vi~c k~ tu ngay Ban Thuang V\l Huy~n uy co k~t lu~n.

- Co trach nhi~m t6ng hqp, bao cao k~t qua danh gia, phan lo~i can bQ,
cong chuc, vien chuc, lao dQng hqp d6ng theo Nghi dinh 68/2000/ND-CP thuQc
kh6i dang, doan th~ (thea Mdu s6 61HD2015).

- Cung cac Ban xay dVng Dang th~m dinh k~t qua danh gia can bQ, cong
chuc, vien chuc thuQc di~n quan ly trinh Ban Thuang V\l Huy~n uy danh gia,
thai gian truac ngay 25112/2015.
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2- Ban Thuo ng V\I Huyen uy
T6 chirc hoi ngh] nhan xet, danh gia d6i voi can bo, cong chirc, vien chirc

thuoc dien quan ly, nhan xet, danh gia can bQ, cong chirc, vien chirc cho:
_ Truong, pho cac co quan tham rmru Huyen uy (tnr cac d6ng chi uy vien

Ban Thirong vu Huyen uy); Truong, pho Mat tr~n, doan th€ chinh tri - xii hoi
huyen, Trung tam B6i duong Chinh tri huyen; Bi thir, Pho Bi thu chi, dang bQ
co so.

_ Cac dong chi la: Truong, pho cac Phong, nganh va tuong duong c§.p
huyen; Chanh Van phong va Pho Chanh Van phong Uy ban nhan dan huyen.

_ 6 chirc danh c§.pxii: Chu tich, pho chu tich HDND va UBND, Bi thu va
pho Bi thir cap xii.

x. TO CHUC THl/C HI~N
1- Hang nam, nguoi dung d~u cO' quan, dan vi xay d\lng kS ho~ch danh gia

phan lo~i can bQ, cong chuc, vien chuc va huang d~n cac dan vi tr\lC thuQc tri€n
khai th\lC hi~n; t6 chuc danh gia, phan lo~i can bQ, cong chuc, vien chuc va t6
chuc luu gifr tai li~u danh gia trong h6 sa can bQ, cong chuc, vien chuc thea quy
dinh. Truong hQ'Pcan bQ, cong chuc, vien chuc khong nh§.t tri vai kSt lu~n danh
gia, phan lo~i thi co quySn khiSu n~i thea quy dinh cua phap lu~t vS khiSu n~i.

2- Can cu diSu ki~n C\l th€ cua Co' quan, t6 chuc, dan vi, dia phuang,
nguai dung d~u Co' quan, t6 chuc, dan vi, dia phuang xay d\lng cac tieu chi
chi tiSt dS danh gia va phan lo~i can bQ, cong chuc, vien chuc (n~u xet thdy
can thi~t); khuySn khich ap d\lng cong ngh~ thong tin dS th\lc hi~n danh gia,
phan lo~i can bQ, cong chuc, vien chuc bao dam phu hQp vai cac quy dinh
t~i Huang d~n nay

3- Cac chuc danh can bQ, cong chuc, vien chilc thuQc thftm quy~n
danh gia, phan lo~i cua Ban Thuo'ng V\l Huy~n uy thea phan c§.p qufm ly, cO'
quan, t6 chilc, dan vi, dia phuang gui h6 So'v~ Ban T6 chuc Huy~n uy.

4- Cac cO' quan tham muu Huy~n uy, t6 chuc chinh tri - xa hQi c§.p
huy~n co trach nhi~m t6ng hgp, bao cao kSt qua danh gia, phan lo~i can bQ,
cong chuc, vien chuc, lao dQng hgp d6ng thea Nghi dinh 68/2000IND-CP
thuQc kh6i dang, doan thS (thea Mdu s6 61HD2015) vS Ban Thuang V\l
Huy~n uy (qua Ban T6 chuc Huy¢n uy t6ng h9'P). Cac phong, ban, nganh,
Uy ban nhan dan huy~n co trach nhi~m t6ng hgp, bao cao kSt qua danh gia,
phan lo~i can bQ, cong chuc, vien chuc, lao dQng hgp d6ng thea Nghi dinh
68/2000IND-CP (thea Mdu s6 61HD2015) vS Uy ban nhan dan huy~n (qua
Phong N(ji v¥ t6ng h9P) truac ngay 31/01 cua nam sau liSn kS, d6i vc)"idan
vi S\l nghi~p cong l~p ho~t dQng trong lInh V\lC giao d\lc, dao t~o co thai
diSm danh gia van dip kSt thuc nam hQc, bao cao truac ngay 30/8 hang nam.
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Trong qua trinh tri~n khai thuc hien, neu co phat sinh, virong mac, cac
co quan, t6 chirc, dan vi, dia phuong phan anh kip thai vS Ban Thuong vu
Huyen uy (qua Ban Tb chuc Huyen uy) d~ nghien ciru, giai quyet,

Nai nhan:
- Cac die UVBTV;
- Cac Chi, dang bQeo sa;
- Cac Ban Xay dung Dang;
- Thanh vien T6 cong tac;
- Phong NQi vu huyen;
-Luu VPHU.

Van NgQc HU'Ong
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Mdu s6 OllHD2015

TEN Cd QUAN DdN VI

PHIEU DANH GIA vA PHAN LO~I cAN BQ
Nam 20...

HQ va ten: , .

Chirc vu, chirc dan.h: .

C "',o quan cong tac: .

H~ s6 luang: .

I. TV DANH GIA KET QuA CONG TAc, TU DUONG, REN LUY¥N
CUAcANBQ

1. Chfrp hanh duong 16i, chu tnrong, chinh sach cua Dang va phap lu~t cua
Nha mnrc:

...........................................................................................................................................................................................

2. Pham chat chinh tri, dao due, 16is6ng, tac phong va IS 16ihim viec:

............................................................................................................................................................................................

3. Nang lire lanh dao, diSu hanh, t6 chirc thuc hien nhiem vu:

............................................................................................................................................................................................

4. Tinh thk trach nhiem trong cong tac:

...........................................................................................................................................................................................

5. K~t qua thuc hien nhiem vu diroc giao:

............................................................................................................................................................................................



II. TV BANH GIA, PHAN LO~I CVA CAN BO
1.Danh gia uu, nhuoc diem:

2. Phan loai danh gia:
(Phon loai danh gia thea 1 trong 4muc sau: Haem thanh xudt sac nhiem v~; haem thanh t6t

nhiem v~; haem thanh nhiem v~ nhung con han chi vJ nang luc; khong haem thanh nhiem v~)

.............................................................................................................................................................................................

Ngay....thdng....ndm 20...
Can b{)t\f danh gia
(kY ten, ghi ro ho ten)

III. Y KIEN CUA TAp THE LANH BAO CO QUAN NO! cAN BO
A' • •

CONGTAC

.............................................................................................................................................................................................

.............................................................................................................................................................................................

Ngay....thdng....ndm 20...
D~i di~n tanh d~o CO' quan

(kY ten, ghi ro ho ten)



IV. KET QuA nANH GIA, PHAN LO~I CAN Be) CVA cAp co
THAMQUYEN

1.Nhan xet Uti, nhuoc diSm:

............................................................................................................................................................................................

............................................................................................................................................................................................

2. K~t qua danh gia, phan loai can bQ:
(Phon loai ddnh gid thea 1 trong 4 loai sau: Holm thanh xuat sJc nhiem v¥; holm thanli t6t

nhiem v¥; holm thanh nhiem v¥ nhung con han chi vJ nang luc; khong holm thanh nhiem v¥).

............................................................................................................................................................................................

Ngay ....thdng....ndm 20...
Il . dO" ,( , thA A~l l~n cap co am quyen

(IcY ten, ghi ro ho ten, dong ddu)
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TEN coQUAN DON VI

PHIEU DANH GIA vA pHANLO~I CONG CHUC
Nam 20...

H '"Q va ten: .

Chirc vu, clnrc danh: .

f) ." ,an VI cong tac: .

Ngach cong chirc: B~c: H~ sBluang: .

I. TV DANH GM KET QuA CONG TAC, TU DUONG, REN LUY~N
CVACONG CHUC

1. Ch~p hanh duong IBi, chu tnrong, ehinh sach cua Dang va phap luat cua
Nha mroc:

..............................................................................................................................................................................................

2. Phfim eh~t chinh tri, dao dire, IBi sBng, tac phong va IB IBi lam viec:

............................................................................................................................................................................................

3. Nang 19c, trinh dQ chuyen mon, nghiep vu:

............................................................................................................................................................................................

4. Ti~n dQ va k~t qua thirc hien nhiem vu:

5. Tinh thfin trach nhiem va phdi hop trong thuc hien nhiem vu:

6. Thai dQ phuc vu nhan dan:



pHAN nANH RIENG eHO eONG cmrc LANH n~o, QuANLY

7. K@tqua hoat dong cua co quan, t6 chirc, dan vi dircc giao lanh dao, quan ly:

8. Nang hrc lanh dao, quan ly:

9. Nang hrc ~p hQ'P,doan k@tcong chirc:

II.TV nANH GIA, pHANLO~I eVA CONG CH(fC

1. Danh gia Uti, nhiroc di~m:

............................................................................................................................................................................................

2. Phan loai danh gia:

(Phdn loai danb gia theo 1 trong 4 muc sau: Hoan thanh. xudt sac nhiem v¥; hoan thanb ttt
nhiem v¥; holm thanh nhiem v¥ nhung con han chi vJ nang luc; kh6ng hoan thanli nhiem v¥)

................. , .

Ngay .... thdng.....niim 20 ....
Cong chirc tv danh gia
(kY ten, ghi ro ho ten)



III. Y KIEN CVA T~P THE DON VI vA LANH l)~O TR{jC TIEP
QUAN LY CONG CHUC

1. Y kiSn cua ~p thS dan vi noi cong chirc cong me:

............................................................................................................................................................................................

2. Nhan xet cua lanh dao tnrc tiSp quan ly cong chirc:

............................................................................................................................................................................................

Ngay....thong....ndm 20....
Thii tnrlmg true ti~p danh ghi

(IcY ten, ghi ro ho ten)

IV. KET QuA DANH GIA., PHAN LO~I CONG entre eVA cAp
co THAM QUYEN

1. Nhan xet UU, nhuoc di@m:

............................................................................................................................................................................................

.............................................................................................................................................................................................

2. KSt qua drum gia, phan loai cong chirc:
(Phdn loai d(mh gia thea 1 (rang 4 muc sau: Haem thanh xudt sAc nhiem v¥; haem thanh t6t
nhiem v¥; haem thanh nhiem v¥ nhung con han chi vi nang luc; kh6ng hoan thanh nhiim v¥)

...............................................................................................................................................................................................

Ngay ....thdng....niim 20...
Th ii truong don vi

(IcY ten, ghi ro ho ten, dong ddu)



, ,

MJu s6 031HD2015
TEN coQUAN, DdN VI

PHIEUnANH GIAvA PHANLO~I VfENCHUC

Nam 20....

H ,"-<;> va ten: .

Chirc danh nghe nghiep: .

Dan vi cong tac: .

Hang chirc danh ngh.Snghiep: B~c: H~ s6 luang: .

I. TT/ DANH GIA KET QuA CONG TAc, TU nU(1NG, REN
LUY~NCllA VIEN CHUC:

1.K~t qua thuc hien cong vi~choac nhiem vu thea hop d6ng lam viec eta Icy k~t:

............................................................................................................................................................................................

2. Viec thirc hien quy dinh vS dao dire nghe nghiep:

............................................................................................................................................................................................

3. Tinh thfuI trach nhiem, thai dQphuc vu nhan dan, tinh thfuI hop tac voi d6ng
nghiep va viec thuc hien quy t~c irng xu cua vien chirc:

............................................... ~••••••••••••••• ~••••• 0 ••• ~•••••••• ~•••••••••••••••••••••••••••••••••••••••••••••••••••••••••••• 0•••••••••••••••••• 0••••••••••••••••••••••••••

4. Vi~c thuc hien cac nghia vu khac cua vien chirc:

••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••• 0 ••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••

pHAN nANH RIENGCHOVIENCHUCQuANLY
5. Nang hrc Ianh dao, quan ly, diSuhanh va t6 chirc thuc hien nhiem V\}:

.............................................................................................................................................................................................

6. K~t qua hoat d9ng cua dan vi duoc giao quan ly, phu trach:



II. TV DA.NH GIA., PHAN LO~I CVA VIEN CHUC

1. Danh gia Uti, nhuoc di@m:

2. Phan loai danh gia
(Phdn loai ddnh gia theo 1 trong 4 mice sau; Hoan thanb xuat sac nhiem V¥; hoan thanli t6t
nhiem V{.l; hoan thann nhiem V{.l; khong hoan thanh nhiem v¥)

Ngay....thang.....nam 20...
Vien clnrc tt}'danh ghi
(IcY ten, ghi ro ho ten)

III. V KIEN CVA T~P THE DON VI VA LANH D~O TRVC TIEP
QuANLV VIEN CHUC

1.Y kien cua ~p th@don vi noi vien chirc cong tac:

.............................................................................................................................................................................................

............................................................................................................................................................................................

2. Nhan xet cua lanh dao tnrc ti~p quan ly vien chirc:

............................................................................................................................................................................................

............................................................................................................................................................................................

Ngay ....thang....ndm 20...
Th ti trufrng trt}'c ti~p danh ghi

(IcY ten, ghi ro ho ten)



· ,

IV. KET QuA DANH GIA, PHAN LO.t)I VIEN CHUC CVA cAp co
THAMQUYEN

1.Nhan xet UU, nhiroc diem:

.............................................................................................................................................................................................

............................................................................................................................................................................................

2. K~t qua danh gia, phan loai vien chirc:
(Phdn loai danh gid thea 1 trong 4 muc sau: Holm thanii xuat sac nhiem v¥; holm thanh t6t
nhiem v¥; holm thanh nhiem v¥; khong haem thanh nhiem v¥)

..................................................................................................................................................................................................

Ngay....thdng.....niim 20....
Tho truong don vi

(IcY ten, ghi ro ho ten, dong ddu)



DON VI .
(DAU CO' QUAN, DON VI)

sa
TT

HQ VA TEN

CANHAN
TVNH~N

MITe
PHANLO~I

Mau s6 5.21HD2015

...... "'J Ngay ....... thang ........ nam 20

PHIEU BIEU QUYET
PHAN LO~I CAN BQ cAp HUY~N

(Dung cho hQi ngh] ban thuong VI} huyen uy, th] uy, thanh uy)

Mire dQ hoan thanh theo
churmg trinh, k~ hoach

cong tac nam cua CO' quan,
don vi

(niu ta ngual dtrng ditu)

BIEU QUYET eVA
DO'NV!eO'So

Mti'e dQ hoan thanh
nhiem V\I

Hoan thanh Hoan thanh II oan tlumh
Khbng hoan

Mucdr s6phiiu xudt sac t6t nliism V¥ Ilhi~m V¥
tlianh 1llzi~m

Ilhifm v¥ V{I

5 6 7 8 9 10 11

,

BIEU QUYET eVA NGUOI
THAM DVcuoc HQP

Muc dQ hoan thanh nhiem V\I

1

.._.._.. _· ·· I I I II I f-- t-_---+--.-

_ ... 1 1 1 --1 1 1 1_----1----

2

....·····-----1-----------+-------11-------11------1-----1----1-----------

..._ ..._--_._-----------1-----+-----1------1-----1-----·1----.---1----.--

3 4

Glzi c/lli :
1. Tir CQt1 d~n cQt 6: do can bQ t6 chtrc co quan, dan vi thirc hien truce khi bieu quyet,

2. Cac rmrc a CQt4:
- Mire A: Vuot chi tieu k~ hoach d~ ra;
- Mire B: HOEmthanh 100% chi tieu kS hoach d~ ra;
- Mire C: Hoan thanh til' 70 d~n duoi 100% chi tieu k~ hoach d~ ra;
- Mire 0: Ho~m tha11h duai 70% chi tieu k~ hoc;tchd~ ra.

3. Ttl' CQt7 c1~ncQt 10: d6ng chi nh~t tri bi~u quySt a muc nao thi danh d~u ex) van a tuang ll'ng.
4. C(lt 9: 86i v6'i can bQ, cang chuc la hoim thanh nhi~m V1,l nhung con hc;tnch~ vb nang llJc.

GHI cnu



DONVI····································
Mall s8 S.11HD2015 .

(DAU CO QUAN, DON VI)
......... , Ngay thang nam 20 ..

PHlEU BlEU QUYET DEXUAT PHAN LO~l
CAN B<), CONG CHUC, VIEN CHUC

(Dung cho hri ngh] can br, ciing chtrc, vien chtrc)

MITCdQ hoan thanh
BIEU QUYET eVANGUOl THAM ntr cuoc HQP

CANHAN theo churrng trlnh, k~
sa HQVATEN

Tl/NH~N hoach cong tac nam cua GHI CHU

TT Mire CO'quan, don vi MITCdQ hoan thanh nhiem vu

PHANLO~1 (n€u la nguai dtmg Ho~/1 thanh xuflt IHoan thanh t6t Hoan thanh Khtmg hoan
aim) saC nhiim v~ + nhir1n v~ nhiim v~ tlianh nhiim V{l

1 2 3 4 5 i 6 7 8 9

_--
-

--

------

Glzi chlt:
1. Tir cot 1 d~n cot 4: do can bQ t6 chirc co quan, dan vi thirc hien truce khi bieu quyet.

2. Cac mire (; cQt 4:
- Mire A: Vuot chi tieu k~ hoach d~ ra;
- Mire B: Hoan thanh 100% chi tieu k~ hoach d~ ra;
_Mire C: Hcan thanh tir 70 d~n duoi 100% chi tieu k~ hoach d~ ra;
_Mire D: Hoan thanh duoi 70% chi tieu k~ hOliJ.chd~ ra.

3. Tu cQt 5 d~n cot 8: D6ng chi nh~t tri biSu quy~t (; muc nao thi danh dAu ex) van 6 tuang Ung.

4. CQt 7: D6i vai can bQ, c6ng chuc la ho~m thanh nhi~m V\l nhung con hliJ.nch~ v~ nang Ivc



TEN CO QUAN QUAN LY .
TEN CO QUAN, DON VI

M(lu s8 6IHD2015

BAo cAo TONG H<JP
KET QuA DANH GIA, PHAN LO.:\I CAN BO,CONG CHUC, VIEN CHUC vA NGu61 QUAN LY DOANH NGHI}J:PNAM .. ,

(kern theo Huang ddn s6 02-HDITU, ngay 0911212015cua Ban Thuong v~Tinh uy Khanh Hoa )

Mire dQphan loai danh ghl

Tong s6
Hoan thanh nhiem vu nhung

Hoan thanh xu~t s~c Hoan thanh t6t
con han ch~ v€ nang ",IC Ghi chu

Phan loai
Tong s6 duoc danh (D6i voi vien chuc, nguoi

Khong hoan thanh

(nguai) gia nhiern vu nhiem vu qudn ly doanh nghiep la Hoan
nhiern vu

(nguoi) thanh nhiem v¥)

S6lugng Ti re (0/0)
S6lugng Ti l~ (%)

So hrong Ti l~ (%)
So hrong Ti l~ (0/0)

(ngutri) (nguai) (nguai) (nguai)

1 2 3 4 5 6 7 8 9 10 11 12

1.Can bQ
Can b(>dp tinh
Can b(>dp huyen
Can b(>dp xii

2. C6ng chirc

Cong Gili' chirc vu lanh dao, quan ly
chuc Khong gili' chirc vu lanh dao, quan ly
dip Hgp d6ng 68/2000tND-CP
tinh Hgp d6ng khae

Cong Gili' chuc Vl,llanh d~o, quan Iy
chuc Khong gili' chuc Vl,llanh dl;lO,quan ly
dip Hgp d6ng 68/2000fND-CP

huy~n Hgp d6ng khac
Cong chue dp xa



Mire dQ phan loai danh gia

T6ng 56
Hoan thanh nhiem V1,l nhirng

Hofm thanh xuit 5~C Hoan thanh t6t
con han che v~ nang lire Ghi chu

T6ng 56 dircc danh (D6i voi vien chuc, nguai
Khong hoan thanh

Phan lcai (nguai) gia nhiern V1,l nhiem V1,l nhiem V1,l
quem fy doanh nghiep fa Hoan

(nguai) thanh nhiem V1,l)

S61uoncr So hrong Ti l~ (%)
S61uQng, Ti 1~ (%)

So hrong Ti I~ (%)
, '" Ti re (%)

(nguoi) (nguoi) (nguoi) (nguai)

1 2 3 4 5 6 7 8 9 10 11 12

3. Vien chirc
GiC'rclnrc vu lanh dao, quan I)'

Vien
chirc Khong giC'rchirc vu lanh dao, quan I)'

-
dip H9P dong 68/2000fND-CP
tinh

HQ'p d6ng khac

GiC'rchirc vu lanh dao, quan Iy
Vien
chirc Khong giu chirc vu lanh dao, quan Iy

cap HQ'j)d6ng 68/2000fND-CP
huy~n

HQ'j)dong khac

4. NgU'Oiquan ly doanh nghiep

T6ng cQng

Ghi ellu: Doanh nghiep nha mroc khi bao cao k~t qua danh gia, phan 1o~inguai qUEm1;' doanh nghi~p thi kh6ng thvc hi~n s6 li~u a C9t 6 va C9t 7.
... ....., ngay thcmg nam
Thii tnriYng CO' quan, dO'n vi

(kY ten, dong diu)


